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Service contract
between
Goethe-Institut Georgien
M. Zandukeli St. 16
0108 Tbilisi, Georgia
Identification No.: 404599939
represented by      
-hereinafter referred to as “client”-
and

[Name of contractor] [Address / identification details] 
- hereinafter referred to as “contractor”-
conclude the following contract:
Preamble


This contract is concluded in the framework of EU4Culture II – Sustainable Creative Ecosystems and the procurement procedure for local mentor services.
The contractor has been selected to provide local mentor services in accordance with the relevant Terms of Reference and the agreed work packages.
§1
Subject of the contract
(1) The contractor will be commissioned by the client in order to perform the following services:

Local mentor services under EU4Culture II – Sustainable Creative Ecosystems, in accordance with Appendix A.1 / Appendix A.2 – Terms of Reference and the activated work packages agreed with the EU4Culture II team.
The services include mentoring, facilitation, methodological guidance, coordination, progress documentation, and related deliverables as defined in the Terms of Reference and confirmed work packages.

The services should be performed in the period from [start date] to [end date].

(2) The contractor will be independent as regards time management and place of performing the services. He/she is furthermore not bound by any instructions of the client. 

(3) The contractor assures that he/she does not have any other parallel employment contract with the client during the term of this contract.

§2
Remuneration
(1) The contractor receives remuneration based on a fixed net daily fee of EUR 150 (in words: one hundred and fifty euros) per approved working day, value-added tax not included.

The maximum workload under this contract is up to 72 working days. The full number of working days is not guaranteed and will be activated according to programme needs, beneficiary progress, and approved work packages.

The maximum total remuneration under this contract is therefore EUR 10,800 net (in words: ten thousand eight hundred euros), value-added tax not included.

The contractor will submit an invoice for the approved services, complete with a separate statement of value-added tax, where applicable. Should the contractor be exempt from paying value-added tax, this has to be stated on the invoice, in which case value-added tax is not stated separately.
(2) The fee will be paid based on approved working days and accepted deliverables or progress documentation under the relevant activated work package. Payment will be made after submission and approval of:

· invoice;

· timesheet / working day record;

· agreed deliverables or progress documentation.

(3) The payment of taxes on the fee and social security contributions have to be made by the contractor. Furthermore, the contractor is advised that he/she is responsible for procuring health insurance.

(4) Approved travel and accommodation costs, where applicable and approved in advance, will be handled separately in accordance with Goethe-Institut procedures and are not included in the fixed net daily fee.

(5) The fee will be transferred to the following bank account:

Bank code:

Bank:

Account number:

IBAN:
BIC: 
§3
Inability to perform the services
The contractor is not entitled to receive his/her fees in case he/she is not able to perform the services fixed in this contract due to illness or for other important reasons.
§4
Other employments

The contractor is free to be employed by other clients. Other employments may not impair the performance of services for the client.  
§5
Obligation to confidentiality
(1) During the duration of the contract, the contractor commits to observe secrecy regarding all company and business secrets and the operational procedures he/she becomes aware of while performing his/her services and whose secrecy is in the legitimate interest of Goethe-Institut and/or that have to be considered confidential based on their type, source or designation.
(2) The contractor commits to observe secrecy beyond the duration of the contract regarding all internal affairs of Goethe-Institut he/she has become aware of while performing his/her services and the passing of which to third parties is suited to impair the interests of Goethe-Institut.
(3) Furthermore, the contractor commits not to use without being authorised, pass to third parties or to process or to have processed all personal data he/she becomes aware of in connection with this assignment, neither for purposes related to the performance of this contract nor in any other way. This obligation subsists beyond the end of this contract.

(4) The obligation to observe secrecy is not applicable to information whose publication has been agreed by the client or information that is generally accessible or known without a breach of this obligation to confidentiality. 
§6
Copyright and right to use
As far as the contractor creates works protected by copyright during his/her assignment, he/she relinquishes his/her right to be named and grants indefinite license to the client as regards the place, time and content for all  common types of use and according to the purpose of this contract. This especially applies to print publication, publication in physical digital media and in digital online media (esp. internet including social media like facebook, youtube etc.). The granting of this license is completely settled with the payment of fees according to § 2. The client is entitled to grant an equivalent license to third parties.
§7 
Duration of the contract

(1) This contract automatically ends on [end date], without requiring a notice of termination. 

(2) Both parties to the contract are permitted to submit a proper notice of termination of this contract with a statutory period of four weeks.
§8   Data protection 

In accordance with Art. 13 GDPR, the contractor is made aware that the client collects, processes and uses the personal data necessary for the execution of this contract for that purpose. The legal basis for data processing is Art. 6 para. 1 lit. b) GDPR. For more information, see the notice on the processing of personal data pursuant to Art. 13 and Art. 14 GDPR (For more information, see Appendix F – Data Protection Notice according to Art. 13 and Art. 14 GDPR).
§9
Closing provisions
(1) The relationship between the parties is fully settled by this agreement. Changes and amendments shall be made in writing to and to be signed by both parties. This also applies to the cancellation of the written form requirement.
(2) Should any of the provisions of this agreement be ineffective or invalid, this will not affect the validity of this agreement as a whole. Rather the ineffective provision shall be replaced by a legal one whose content and economic impact is equivalent to the ineffective provision.
Place, Date





Place, Date
________________________




_________________________

Representing the client




Contractor
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