	
	Agreement for Translation Services

	
	

	Translator
	_________________________________________________

	Address
	_________________________________________________

	Phone
	__________________________

	Pager
	__________________________

	Email
	__________________________

	Social Security
	__________________________

	
	And


	Client/Company
	_________________________________________________

	Address
	_________________________________________________

	Phone
	__________________________

	Email

	__________________________

	
	agree to the following:



	Service
	1. Translator shall provide 

(  translation     ( narration     ( editing/proofreading

	Source/Target Language
	from ____________________ into ___________________

of the following document(s)

	Brief Description


	___________________________________________________________________________________________________________________________________________________________________________________________________.

	Due Date
	2. Translator shall provide the above translation by ____________________ . Translator shall make every effort to complete service(s) by the above date but shall not be responsible for delays in completion caused by events beyond Translator’s control.  

	Method of Delivery


	3. Translator shall deliver translation 

(  by modem     ( by fax     ( by mail     ( by courier



	Format
	· electronically, saved as ____________________________________________


	Fee
	4. Client shall pay translator

(  at the rate of __________ per 1000 source/target words.
(  the fixed sum of __________.

	Terms of Payment
	5. Payment is due within __________ days of date of invoice. 

	Ownership
	6. The source and target language materials do not become the property of the translator, but the translator has the right to retain file copies of the materials upon completion of the work.

	Confidentiality
	7. All knowledge and information acquired during the term of this Agreement with respect to the business and products of the client will be treated by translator as confidential until and unless stipulated by client.

	
	8. This agreement can be modified orally or in writing by agreement of both parties.

	Signatures:

Client Signature/Date

Translator               Signature/Date


	Approved and Accepted:




