
Appendix B 7 References


Company name: Name
(reference recipient)

Presentation of at least three comparable reference projects (comparable size and similar environment) that have been successfully completed in the last three years since the publication of this notice, in compliance with the execution deadlines and the estimated remuneration.


Please use the template below for this purpose. If there is not enough space, please refer to the serial number in an appendix (e.g. to No. 13 ...). 


The references provided will be checked and included in the assessment.

Reference No. 1

Please describe your experience with similar organisations with at least 40 staff and at least 6,000 documents per year.

	1. 
	Reference provider (client) Company with address, telephone, fax and e-mail, as well as the name of a contact person
	[bookmark: Text1]     

	1. 
	Area of service
	     

	1. 
	Reference – Project name
	     

	1. 
	Project manager of the reference recipient
	     

	1. 
	Location (country, city)
	     

	1. 
	Detailed description of the services provided
	     

	1. 
	Contract volume in € thousand (approximate)
	     

	1. 
	Effort in person days
	     

	1. 
	Period of service provision
	     

	1. 
	Subcontractors involved, with details of their tasks
	     







	Minimum requirements for the reference project

	1. 
	Was the reference project successfully completed?
	

	1. 
	Was the project completed on schedule? (Reasons beyond your control will not be taken into account.)
	

	1. 
	Were the planned costs adhered to (not exceeded)? (Reasons beyond your control will not be taken into account.)
	




Reference No. 2

	1. 
	Reference provider (client) Company with address, telephone, fax and email, as well as the name of a contact person
	     

	1. 
	Scope of services
	     

	1. 
	Reference – Project name
	     

	1. 
	Project manager of the reference recipient
	     

	1. 
	Location (country, city)
	     

	1. 
	Detailed description of the services provided
	     

	1. 
	Contract volume in € thousand (approximate)
	     

	1. 
	Effort in person days
	     

	1. 
	Period of service provision
	     

	1. 
	Subcontractors involved, with details of their tasks
	     



	Minimum requirements for the reference project

	1. 
	Was the reference project successfully completed?
	

	1. 
	Was the project completed on schedule? (Reasons beyond your control will not be taken into account.)
	

	1. 
	Were the planned costs adhered to (not exceeded)? (Reasons beyond your control will not be taken into account.)
	




Reference No. 3

	1. 
	Reference provider (client) Company with address, telephone, fax and email, as well as the name of a contact person
	     

	1. 
	Scope of services
	     

	1. 
	Reference – Project name
	     

	1. 
	Project manager of the reference recipient
	     

	1. 
	Location (country, city)
	     

	1. 
	Detailed description of the services provided
	     

	1. 
	Contract volume in € thousand (approximate)
	     

	1. 
	Effort in person days
	     

	1. 
	Period of service provision
	     

	1. 
	Subcontractors involved / in cooperation with other companies, specifying their tasks
	     



	Minimum requirements for the reference project

	1. 
	Was the reference project successfully completed?
	

	1. 
	Was the project completed on schedule? (Reasons beyond your control will not be taken into account.)
	

	1. 
	Were the planned costs adhered to (not exceeded)? (Reasons beyond your control will not be taken into account.)
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